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1. O0mme moJI0KeHH

1.1 byxraarepus sdBifercs  CaMOCTOATENIBHBIM  CTPYKTYPHBIM  IOAPA3JCNCHHEM
yuperKkIeHHs Ha [IpaBax oTjela, NOJUMHIEeTCs ITlaBHOMY OyXranrepy.

1.2 B cBoelt jesrenbHOCTH byxranrepuss pykoBojctByercs 3akoHoM oT 06.12.2011 Ne
402-®3 «O Oyxranrepckom yderey, npukaszoM Munduna Poccun or 01.12.2010 N 1571 (pen.
ot 12.10.2012) "O6 yreep:knenud Enunoro miana ¢4etoB OyXrajTepckoro ydyera JUis OpraHos
rocy/IapCTBEHHON BJIACTH (rocyJapCTBEHHBIX OpPraHoB), OPraHOB MECTHOrO CaMOyINpaBJICHHS,
OpraHoOB VIPABJICHHS TIOCYAAapCTBEHHBIMH BHEOIO/UKETHBIMH (DOHIAMH, TOCYAapCTBEHHBIX
aKaJieMHH HayK, roCyJapCcTBEHHBIX (MYHHIMMNAIBHBIX) yupexaeHuid ¥ MHCTpyKUHH 1O ero
npumeHeHuio", npukazoM Munduna Poccun ot 06.12.2010 N 1621 (pea. Or 24.12.2012) "O6
yreepxkaennn I[Diana cyetoB OromkerHoro ydera W MHCTpYKIHMM 10 €ro NPUMEHEHHIO',
npukazom Munduna PO or 15.12.2010 N 1731 "O6 yrBepi/ieHHH (OPM MEPBHYHBIX YYETHBIX
JIOKYMEHTOB H PErHCTPOB OYXrajlTepcKoro ydera, MPUMEHSEMBIX OpraHaM rocy/1apcTBEHHOM
BjacTH (rocyJapcTBEHHBIMH OpraHaMmH), OpraHaMH MECTHOIO CaMOyIpaB/I€HHs, OpraHamH
YIIPaBJIEHUS rOCYAapCTBEHHBEIMH BHEOIODKETHBIMH (DOH1aMH, roCyapCTBEHHBIMH aKaJIeMHIMH
HAyK, FOCY/IapCTBEHHBIMH (MYHHIMITAIBHBIMH) YUPEKIACHUAMH H METOAHYECKHX YKa3saHHH 110
MX TTIPHMEHEHHIO".

1.3 Llenssmu paboTsl Byxranrepuu SBIsiOTCs BejeHuHe OIOJUKETHOTO ydeTa (PHHAHCOBO-
X03SHCTBEHHON JIEATEJIFHOCTH YUPEKJIEHMS, OCYIUECTBJICHHE KOHTPOJII 3a COXPaHHOCTBIO
cOOCTBEHHOCTH, TTPABHJILHBEIM PACXOJOBAHHEM JICHEKHBIX CPEJICTB U MATEPHAIIBHBIX IIEHHOCTEH.

2. 3apaumn
2.1 Opranu3zanus y4era (UHAHCOBO-X035IHCTBEHHOH JeATEIbHOCTH YUPEIKICHHS.

2.2 OcymiecTBlIeHHE KOHTPOJIS COXPAHHOCTH COOCTBEHHOCTH, IIPaBUIIbHOIO pacxo0BaHHsA
JAEHEHBIX CpPEACTB M MaTepHaJbHBIX 1IEHHOCTEH, COoOMIONeHHs peKHMa OKOHOMHH H
X035HCTBEHHOr0 pacyera.

2.3 dopMuUpoOBaHKE TIOJHOM M JIOCTOBEPHOH HH(OPMALMH O AEATEIbHOCTH YUYPENICHHS U
ero MMYIIECTBEHHOM KOMILIEKCE, HEOOX0AMMOIl BHYTPEHHHM I0JIb30BaTENAM OyXrajlTepcKoH
OTYETHOCTH - PYKOBOJMTESAM, YUPEAMTENI0, a TakiKe BHELIHHM H JIPYTHM I0JIb30BaTe/IIM
OyXrajiTepckoi OTUETHOCTH.

2.4 Obecneuenune uHpopmauuei, HeoOX0UMOH BHYTPEHHHUM H BHEIIHHM I10JIb30BaTE/IAM
Oyxrantepckoii (OIOUKETHOM) OTYETHOCTH, JUIA KOHTPOJIA COOIIONAEHHS 3aKOHOAATE/ILCTBA
Poccuiickoit Mesiepanuu nMpy OCYIIECTBICHHH OpraHM3aluei XO3sHCTBEHHBIX ONEpalui U HX
1e1ecoo0pasHOCTH, HAJIWYMs W JIBHJKEHUS HMYIIecTBa M 0043aTENbCTB, HCIOJb30BaHMS
MaTepHaibHbIX, TPYAOBBIX M (PUHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPHKICHHBIMH
HOpMaMH, HOpMaTHBaMH M CMETaMH.

2.5 [IlpenorepaimeHHe OTpHUIATEIbHBIX Pe3yJIbTATOB XO3AHCTBEHHOH JEATEIBHOCTH
OpraHM3allid ¥ BBIABICHHE BHYTPHXO3SMCTBEHHBIX pe3epBOB obecredeHus ee (PUHaHCOBOH
YCTOHYHBOCTH.



2.6 'naBHbIMH 3aauamu byxranrepus ssisiores: GOPMHPOBAHHE MOJIHON H JIOCTOBEPHOH
HHGMOPMAIIHHA O JeATeJIbHOCTH OpraHH3alii, HeOOXOAUMOMH /IS ONEpaTHBHOrO PYKOBOJCTBA H
VIIPABJIEHHS, & TAKIKE [UIs €€ UCII0Ib30BAHUs BHEIIHHUMH 10JIb30BaTEIIAMH.

3. Crpykrypa

3.1 CrpykTypa 1 wratr byxranrepuu ornpeaeisioTes WITATHBIM PACIUCAHHEM YIPEIKACHHUA,
YTBEpIKIACHHBIM B YCTAHOBJICHHOM TNOPS/IKE PYKOBOJHUTENEM YUPEKIECHHS, C y4eTOM 00BEMOB
paboThl B 0COOEHHOCTEH OCYIIECTBIAEMON ACATCIEHOCTH.

3.2 B cocTaB Byxrajnrepuy KOHCEpPBATOPHH BKIIIOYAIOTCH:

- 001as rpymrma,

- MarepHuajibHas rpyIna;

- TpyIla y4eTra OIjiaThl Tpyda;

- TPYIINa PacyeToB ¢ KOHTPareHTaMH;

- TpYIIIIA yuYeTa IUIaTHBIX YCIYT (pador).

4. ODyHKUHH

4.1 Opranusanus 6yxraarepckoro (OroKeTHOr0) yueTa UMyNIECTBa, ero 00s43aTe/IbCTB M
XO35MCTBEHHBIX ONEpalyii Ha OCHOBE HATYpPAJIbHBIX M3MEPHTEJIEH H B JICHE)KHOM BBIDAKCHHH
MyTEM CILIOUIHOTO, HENPEPhIBHOTO JOKYMEHTAIILHOIO U B3aHMOCBA3aHHOI0 HX OTPAXKCHHSL.

4.2 O6ecrnieueHHe KOHTPOJS HAJIMYHA M JBHKCHHUS HMYLIECTBA, HCMOIb30BAHUA
MaTE€pHaJIbHBIX, TPYAOBBIX ¥ (MHAHCOBEIX PECYpPCOB B COOTBETCTBHH C YTBEPHIACHHBIMH
HOpMaMH, HOPMaTHBAMH H CMETaMH.

43 CBoeBpeMEHHOE TMpEJAYNpEkKJCHHE HEraTHBHbIX  ABJEHWH B  (HHAHCOBO-
X03SICTBEHHOI JIeATEIbHOCTH, BBISBIICHHE H MOOMJIM3AIMS BHYTPHXO03SHCTBEHHBIX PE3€PBOB.

4.4 CBoeBpEMEHHOE HAYMCIICHHUE U KOHTPOJIb CBOCBPEMEHHOCTH MEPEUHCIICHUS HAJIOTOB B
dbenepalbHbI, pecry0IUKaHCKUH U MECTHBIE OFO/UKETBI.

4.5 OcylnecTBICHHEM KOHTPOJS CBOEBPEMEHHOrO IPOBEJCHHSA HHBEHTapH3aIlHH
JIeHEKHBIX CPeJICTB, He(DMHAHCOBBIX aKTHBOB, PACc4eTOB.

4.6 IlpunaTHE Mep K NPEAYNPEXKJACHHIO HENOCTay, pacTpar W APYTHX HapyUICHHH H
3noynorpedseHuii, obecreueHie CBOEBPEMEHHOCTH 0(OPMIICHHS MATEpHAJIOB 10 HEAOCTAYaM,
pacTpaTtaM, XUINEHHSM M JPYTHM 3710YNOTPEOJEHUsM, OCYLIECTBICHHE KOHTPOJS Iepeaad B
HaJUIeKALMX CIIyHasX 3THX MATePHAIOB Cy1€OHO-CIIEICTBEHHBIM OpraHaM.

4.7 Cocrasienye OyXrajirepcko OTUETHOCTH Ha OCHOBE [JOCTOBEPHBIX TMEPBHYHBIX
JIOKYMEHTOB H COOTBETCTBYIOLIMX OyXraJITepCcKHX 3alluCeH.

4.8 TIprMeHEHHE YTBEPK/CHHBIX B YCTAHOBIICHHOM TOPSI/IKE THIIOBBIX YHH()HIIHPOBAHHBIX
hOpM TEpBHYHOM YUETHOH JOKYMEHTALWH, CTpOroe coOiro/ieHHe Mopsaka o(popMIICHHS 3TOH
AOKYMEHTAIlMH H rpaduka JoKyMeHToo0opoTa.



49 CocraBleHHe W CBOEBpEMEHHOE IIpelOoCTaBJICHHE B YCTaHOBJICHHBIC ajpeca
GyxranTepckoit (Gr0KeTHOM), HAIOTOBOM, (PHHAHCOBOH, CTATHCTHYECKOH U MHOH OTYETHOCTH.

4.10 Vuactue B aHanu3e (PHHAHCOBO-XO3SMCTBEHHOW AEATEIBHOCTH YYPEIKICHHA H €ro
noApa3ieIeHHH.

4.11 Ofecrieuenye XpaHeHHs OYXraJTepCKHX JOKYMEHTOB H OyXraJiTepckoro apxusa B
YCTaHOBJIEHHOM ITOPAJIKE.

4.12 OcyuiecTBIeHHE KOHTPOJIA U aHaIM3a:

- MPaBHIBHOIO M CBOEBpPEMEHHOro O(OpMIEHHS IMpPHEMa M PacXo0oBaHHs MATCPHAIIOB,
TOMJIMBA., TOTOBBIX M3JIEJ/IMM, TOBApOB M APYTHX ILEHHOCTEH, CBOEBPEMEHHOIO IMPEIbABICHHSA
MPeTeH3HH K MOCTaBIIHKAM,

- CBOEBPEMEHHOTO B3BICKaHHs €0MTOPCKOH U MOralieHus KpeANTOPCKOH 3a/10JKEHHOCTH;
- IPaBUJIBHOT'O PacX0/10BaHUs (HOH/A OIUIATHI TPY/1a, HAYUCIICHHS U BbIIa4H BCEX BUJIOB

npeMuil, BO3HArpaxaeHud M 1ocoOMH, COOMIIOACHHS  YCTAHOBJCHHBIX IITATOM
TOKHOCTHBIX OKJIA0B, CMET PacXoJ0B, 4 TaKyke COOIONEHHs MIaTeXHOW W (PUHAHCOBOH
JHCIMIIHHBI,

- 000CHOBAHHOCTH ¥ 3aKOHHOCTH Crucanus ¢ Gyxranrepckoro 6ananca HeaocTady, oTeps,
1e0UTOPCKOMN 3a/I0JDKEHHOCTH H JIPYTHX CPEJICTB;

- [IPABHJILHOIO H CBOEBPEMEHHOTO MPOBEICHUA U OQOPMIICHHS B yCTAHOBJICHHOM IOPSJIKE
[IepeOLIeHKH MaTepHAIbHBIX LIEHHOCTEH.

4.13 OcymecTrienue (COBMECTHO C JPYIHMH CIy)KOamu) IKOHOMMHYECKOIO aHain3a
hHHAHCOBO-X03AHCTBEHHOH JEATCIBHOCTH NMPEANPHATHA 0 JaHHBIM OyxrajJTepckoro y4dera
OTYETHOCTH C UEJIbIO BBISBJECHHS BHYTPUXO3AHWCTBEHHBIX PE3CPBOB, JHKBHIALMH IIOTEPE H
HEMPOM3BO/IHTENLHBIX PACXOJIOB.

5. [Ipasa
5.1 byxranrepus KOHCEpPBATOPHH BIIpaBE:

5.1.1 TpeGoBarh OT JIFOOBIX NOJKHOCTHBIX JIMI[ KOHCEPBATOPHH BBIIOTHCHHS rpaduka
TOKYMEHTO00O0pOTA.

5.1.2 TpeGosath OT Mojpa3/ic/IcHHi KOHCEPBATOPHUHU NPE/ICTABIICHUS MATEPHAJIOB (r1aHoB,
OTHETOB, CIPABOK M T.IL.), HEOOXOMMMBIX ISl OCYIICCTBICHHA paboTel, BXOJALICH B
KOMIIETEHLINIO OyXTalITEPHH.

5.1.3 IMoamnuceiBaTh Oyxranrepckue, (GPUHAHCOBBIE H CTATHCTHUECKUE OTHETBI YUPEIKICHHS,
JOKYMEHTBI, CITy)Kalllie OCHOBAHHEM JUIA IPHEMa H BBIJAYM JCHET, MATCPHAJIBHBIX H JIPYTrHX
HEHHOCTeH, @ TaKKe HM3MEHSIOIME pacyeTHble O0s3aTeNbeTBa YUPEKAEHHs. YKa3aHHbIC
TOKYMEHTHI 0€3 MOANMCH [JaBHOro Oyxraiarepa MM €ro 3aMecTHTCId  COHTAIOTCA
HeJ1eCTBUTE/IbHBIMH,



5.1.4 PaccMmaTpHBaTh H BH3HPOBAaTh JOI0OBOPEI (KOHTPAKThI) U COTJIAIICHMs, 3aKIIFOUCHHBIC
KOHCEepBaTOpHed, MpHKaskl 00 YCTaHOBJICHHM H H3MEHCHHH YCJIIOBMH OIUIaTHl TpyJda H
NpeMHPOBaHESA, O MpHEME, YBOJIBHCHHH H TEpPEMCIICHHH MaTepHalbHO-OTBETCTBEHHBIX JIHIL B
yupeRACHHH, O CIHCAHHH ICHHOCTEH.

5.1.5 He npuHMMaTh K HCTONHEHUIO H O(QOPMIICHAIO JOKYMEHTRI 10 orepanusaM, KOTopbIe
HapymaioT JeHCTBYIOmee 3aKOHOAATE]IbCTBO  H yCTAHOBJIEHHBIH  NOPSJIOK  NpHEMa,
ONPHXO/IOBAHHS, XPAaHEHHs W PAcXOJOBAHHMA ICHEKHBIX CPEACTB, MaTE€pPHAJILHBIX M JIPYTHX
INEHHOCTEH.

5.1.6 TlpencTaBisTh PYKOBOACTBY YUPEKICHHS MPEUIOKCHUA O HATOKCHIH B3BICKAHUH
ga 7HIL JONYCTHBIIMX HeJ0OpOKauecTBEHHOE OQOPMIEHHE M COCTAaBICHHE NOKYMCHIOB,
HeCBOGBPEMEHHYIO [epefady MX [UId OTPaKeHHs Ha CHeTaX OyXrajTepckoro ydera H
OTHYETHOCTH, a TAKIKE JOMYCTHBIIMX HEJIOCTOBEPHOCTH COJACPKAIIUXCS B IOKYMECHTAX AaHHBIX.

5.1.7 OcylecTBIATh CBA3b C APYTMMH YUPCKACHHAMH H OpraHu3alsaMH 110 BOIPOCAM,
SXOISIIMM B KOMIETEHIIMIO OyXranTepcKoii ci1ykKObl.

52 Viasanus OyxranTepuu B mOpefenax (QyHKIWH, TPeayCMOTPEHHBIX HACTOSIIHM
[MonoxeHneM, SBISIOTCs 0013aTe/IbHBIMH K PYKOBOJICTBY M HCITOJIHCHHIO BCEMH JI0JKHOCTHBIMH
AMIAMH YUPEKICHHS.

6. OTBeTCTBEHHOCTD

6.1. BCl0 MOJHOTY OTBETCTBEHHOCTH 3a Ka4yeCTBO H CBOCBPEMCHHOCTE BBITNOJIHEHHS
s03m0KeHHBIX HacTosumM [lonoxkenuem Ha byxranrepHio 3axaqd H GYHKIMH HECET TJIaBHbBIH
oyxrantep.

62 CremeHb OTBETCTBEHHOCTH APYrHX paOOTHHKOB YCTaHABJIMBACTCH AOJGKHOCTHBIMA
HHCTPYKUHUAMH.
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